UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

HUYEN VAN GIANG Péc 1ap - Tw do - Hanh phiic
Sb: 1764 /QD- UBND Van Giang, ngdy // thang 4 nam 2023
QUYET PINH

Ban hanh Quy ché cung cip théng tin cho cong dan
ciua Uy ban nhan dian huyén Vian Giang

UY BAN NHAN DAN HUYEN VAN GIANG

Can cir Ludt Té chire chinh quyén dia phirong ngay 19 thang 6 nam 2015;

Can cir Ludt sira doi, bo sung mot s6 diéu cua Ludt Toé chirc Chinh phu va
Ludt To chirc chinh quyén dia phwong ngay 22 thang 11 nam 2019,

Can cur Luat Cong nghé thong tin ngay 29 thang 6 nam 2006,

Can cu Ludt An toan thong tin mang ngay 19 thang 11 nam 2015;

Can civ Ludt Tiép cin théng tin nam 2016;

Can cw Nghi dinh S’OA’ 13/2018/NP-CP ngay 23 thd,ng 01 nam 2018 cua
Chinh phu quy dinh chi tiét va bién phdp thi hanh Ludt Tiep cdn thong tin;

Can cir Nghi dinh s6 42/2022/ND-CP ngay 24/6/2022 ciia Chinh phii quy
dinh vé viéc cung cdp thong tin va dich vu cong truc tuyén cua co quan nha
nuwoc trén moi truong mang;

Can CI:Z’ Théng tir s6 46’/2091 8/TT-BTC ngay 14/5/2018 cua B¢ Tai chinh quy
dinh chi tié{ chi phi thu’c’ té dé in, sao, chup va gui thong tin theo quy dinh tai
khoan 2 Diéu 12 Ludat Tiép cdn thong tin;

Theo dé nghi ciia Chdanh Vin phong HDND va UBND huyén.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché cung cap thong tin
cho cong dan cia UBND huyén Van Giang,.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Vin phong HDND va UBND huyén, Trudng cac phong, ban, nganh
cap huyén, Thu truong cac co quan, don vi va Cpﬁ tich UBND cac x4, thi tran
trén dia ban huyén chiu trach nhiém thi hanh Quyét dinh nay./.
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UY BAN NHAN DAN  CONG HOA XA HOI CHU NGHIA VIET NAM
HUYEN VAN GIANG Pic 1ap - Tw do - Hanh phic

QUY CHE
Cung cap thong tin cho cong din ciia UBND huyénVin Giang
(Ban hanh kém theo Quyét dinh s6 1764 /OP-UBND ngay 11/4/2023
cia Uy ban nhan dan huyén Van Giang)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

1. Quy ché nay quy dinh vé viéc cong khai thong tin va cung cap thong tin
theo yéu cau cua cong dan thudc pham vi, trach nhiém cung cp thong tin cia
UBND huyén Vin Giang theo quy dinh ctia Luat Tiép can thong tin.

2. Thong tin thudc trach nhiém cung cip cia UBND huyén Vin Giang
bao gém thong tin do HDND, Thuong truc HPDND, cac co quan cia HDND,
UBND huyén, Chu tich UBND, céc phong, ban nganh thuoc UBND huyén tao
ra dugc cung cép theo quy dinh cta phép luat c6 lién quan trong tirng linh vuc.

Picu 2. Péi twong ap dung

1. Quy ché nay duogc ap dung d6i véi yéu cau cung cap thong tin ciia cong
dan Viét Nam va ngudi nudc ngoai cu tra trén dia ban huyén Van Giang; yéu
cau cung cip thong tin clia cong dan thong qua to chirc, doan thé, doanh nghiép;
nguoi ¢ trach nhiém cung cap thong tin theo quy dinh ctia Quy ché nay.

2. Quy ché nay khong ap dung d6i véi viée cung cap thong tin cho phong
vién, bao chi. Viéc cung cdp thong tin cho phong vién, bao chi thuc hién theo
quy dinh ctua Luat Bao chi ngay 05/4/2016, Nghi dinh s6 09/2017/ND-CP ngay
09/02/2017 ctia Chinh phii vé viéc quy dinh chi tiét viéc phat ngon va cung cap
thong tin cho bdo chi ctiia cidc co quan hanh chinh nha nudc va cac van ban co
lién quan.

Pi¢u 3. Nguyén tic dam bao quyén tiép cin thong tin

1. Viéc cung cdp thong tin phai kip thoi, ddy di, chinh xac, minh bach,
thuan loi cho cong dan, dang trinh ty, thu tuc theo quy dinh cua Luat tiép can
thong tin va cac van ban hudng dan thi hanh trong qué trinh cung cép thong tin.

2. Bao dam su phéi hop chat ché, hi€u qua cta cac co quan, don vi trong
qué trinh cung cép thong tin.

3. Pam bao kinh phi va cac diéu kién vat chét lién quan cong tac cung cap
thong tin phu hop véi quy dinh ctia phap luat va dic diém, diéu kién, yéu cau
thuc té cia UBND huyén.
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Chuong 11
PHAN CONG TRACH NHIEM

Piéu 4. Phan cong phu trach cung cip thong tin

1. Chu tich UBND huyén la nguoi chiu trach nhiém vé viée cung cép
thong tin cho cong dan cia UBND huyén. Chu tich UBND huyén phan céng cac
Ph6 Chi tich UBND huyén gitip Chu tich UBND huyén phu trach t6 chirc cung
cap thong tin trong linh vuc duge phan cong phu trach.

2. Pho chu tich UBND huyén phu trach cung cap thng tin ¢ trach nhiém:

- Chi dao viéc cung cap thong tin; dé xuat, bao cdo Chu tich UBND huyén
cac diéu kién bao dam thyc hién viéc cung cap thong tin.

- Xem xét, quyét dinh hodc xin y kién ctia Chu tich UBND huyén néu
thay can thiét vé cac truong hop quy dinh tai Khoan 2 Piéu 6, Khoan 3 Diéu 7,
Khoén 2 Diéu 17, Diém e Khodn 1 Diéu 18, Khoan 5 Diéu 19, Khoan 4 Diéu 23
va Piém d Khoan 1 Diéu 28 Luit tiép can thong tin thudc linh vuc dugc phan
cong phu trach.

Pi¢u 5. PAu moi cung cap thong tin ciia UBND huyén Vin Giang

1. Van phong HDND va UBND huyén 1a dau mdi cong khai thong tin va
cung cap thong tin theo yéu cau.

2. Céc phong, ban, nganh; co quan, don vi c6 lién quan c6 trach nhiém
cung cap thong tin do minh tao ra; phan cong dau méi cung cap thong tin thudc
trach nhiém cung cap thong tin ctia co quan minh.

Pic¢u 6. Trach nhiém Vin phong HPND va UBND huyén

1. T6 chirc thyc hién cung cap thong tin theo yéu ciu cua cong dan, dam
bao tuan thi nguyén tic cung cp thong tin, hinh thic, trinh tu, thu tuc va thoi
gian cung cap thong tin theo quy dinh ctia phép luat; to chirc luu trit va bao dam
tinh chinh xéac cta théng tin duoc cung cap theo yéu cau.

2. Cong khai ho tén, chirc vu ctia ngudi 1am ddu mdi cung cép thong tin;
dia chi, sd dién thoai, sb fax, dia chi thu dién tir dé tiép nhan yéu cau cung cép
thong tin trén Cong thong tin dién tr huyén Vian Giang.

3. BO tri nguoi 1am dau mdi cung cap thong tin dé thuc hién cung cap thong
tin theo yéu cau; tiy theo khdi luong cong viéc, sb lugng yéu cau cung cap thong
tin ctia cong dan dé bd tri nhan lyc phi hop cho viée cung cip thong tin.

4. To chirc giai thich, huéng dan, thong bao cho cong dan thuc hién quyén
tiép can thong tin theo trinh tu, thi tuc quy dinh; giai quyét cic phan anh, kién
nghi, khiéu nai, té cdo cua cong dan vé viéc cung cdp thong tin cia UBND
huyén theo quy dinh cua phap luat cé lién quan.
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5. Quyét dinh tir chdi cung cap thong tin theo quy dinh cta Luat Tiép can
thong tin trir trudng hop quy dinh tai Piém d Khoan 1 Diéu 28 Lut tiép can
thong tin; quyét dinh viéc gia han cung cap thong tin theo yéu cau.

6. Theo ddi, d6n ddc, kiém tra viéc cong khai thong tin bang hinh thirc
niém yét, cong khai trén phuong tién thong tin dai ching, thong qua viéc tiép
cong dan, hoat dong cua ngudi phat ngon cia UBND huyén.

7. Theo ddi, danh gia tinh hinh, két qua thuc hién cung cp thong tin cua
UBND huyén.

8. Chu tri, phdi hop voi cac don vi tao ra thong tin xtr 1y thong tin di cong
khai, théng tin dd cung cap theo yéu cau khong chinh xac.

9. Phéi hop véi Trung tdm Vin hoa va Truyén thanh huyén xay dung va
t6 chirc van hanh chuyén muc vé tiép can thong tin trén Cong thong tin dién tir
huyén gom Danh muc thong tin phai duoc céng khai, Danh myc thong tin céng
dan duoc tlep can co dleu kién; thong tin vé dau mbi cung cap thong tin, noi tlep
nhan yéu cau cung cip thong tin; thoi gian, lich tlep nhan yéu cau cung cap
thong tin cua cong dan tai Tru s¢ co quan; biéu mau, huong dan, hd tro nguoi
yéu cau cung cap thong tin.

10. Bao dam cac diéu kién dé cung cap thong tin theo yéu cau ctia cong dan.

Pi¢u 7. Trach nhiém ciia Phong Vin héa va Thong tin huyén

1. Cung cap quy dinh, quy trinh, thi tyc cho cic co quan chuyén mén
thuoc UBND huyén; UBND cip xa tng dung cong nghé thong tin; s6 hoa, chir
ky s6, chtng thu sd.

2. Phéi hop véi cac co quan chuyén mén (Trung tim Cong nghé thong tin
- Truyén thong tinh, VNPT tinh) hd tro k§ thuat vé bién phap, quy trinh bao
quan thong tin va hé thong quan 1y théng tin trong hoat dong cung cip thong tin
ctia UBND huyén, UBND cép xa.

Pic¢u 8. Trach nhiém ciia Trung tim Vin héa va Truyén thanh huyén

1. Xay dung, t6 chic van hanh Chuyén muyc vé tiép can thong tin trén
Cong thong tin dién tir huyén gém: Danh muc thong tin phai dugc cong khai,
Danh muyc théng tin cong dan duoc tiép can c6 diéu kién; thong tin vé dau mbi
cung cap thong tin, noi tiép nhan yéu cau cung cip thong tin; thoi gian, lich tiép
nhan yéu cau cungcip thong tin cua céng dan tai Tru s co quan; biéu mAu,
huéng dan, hd tro ngudi yéu cau cung cip thong tin; dia chi truy cap dé tai
thong tin (néu co).

2. Thudng xuyén cap nhat thong tin Chuyén muc vé tiép can thong tin
trén Cé)ng thong tin dién tir huyén, dac biét la cac Danh muc thong tin phai dugc
cong khai, Danh muc thong tin cong dan duoc tiép can co diéu kién.
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3. Bao dam cac diéu kién dé cong khai thong tin trén Cong thong tin dién
tor ciia huyén va céc hinh thirc cong khai thong tin khac phu hgp véi quy dinh
cua phap luat.

Pi¢u 9. Trach nhiém ciia cac phong, ban, nganh thuéc UBND huyén
chi tri tham muu tao ra thong tin

1. Chiu trach nhiém vé két qua ra soat, kiém tra tinh bi mat caa thong tin,
phan loai thong tin, bdo dam tinh chinh xac cta thong tin trudc khi gui Van
phong HDND va UBND huyén.

2. T6 chirc luu trit va chuyén giao thong tin do don vi minh chu tri tao ra
t6i Van phong HDND va UBND huyén dé cung cap thong tin theo quy dinh cta
Quy ché nay.

3. Chi dao viéc tim kiém thong tin thugc pham vi, linh vuc do minh phu
trach hodc chi dao tham gia y kién d6i v&i viéc cung cap thong tin theo dé nghi
cua Van phong HDND va UBND huyén.

4. Phéi hop vé6i Vin phong HDND va UBND huyén tra 101 céc phan anh,
kién nghi, khiéu nai, t6 cdo cua cong dan vé viéc cung cap thong tin cia UBND
huyén theo quy dinh cua phép luét c6 lién quan.

Piéu 10. Trach nhiém ciia ngwoi dwoe phian cong 1am dau mdi cung
cap thong tin

1. Truc tiép cung cap thong tin cho cong dan theo yéu cau.

2. Truc tiép giai thich, huéng din, thong bao cho céng dan thuc hién
quyén tiép can thong tin theo quy dinh cta phap luat; huéng dan, hd tro ngudi
yéu cau x4c dinh 16 tén van ban, ho so, tai liéu ¢6 chtra thong tin can tim dé dién
day du, chinh xac vao Phiéu yéu cau cung cap thong tin theo Mau s6 01 Phu luc
ban hanh kém theo Nghi dinh 13/2018/ND-CP.

3. Kién nghi, d& xuat Chanh Vian phong HDND va UBND huyén vé céc
van dé phat sinh trong qua trinh giai quyét yéu cau cung cip thong tin cho cong
dan; cac truong hop tir chdi cung cép thong tin theo yéu cau.

Chwong 111
PHAN LOAI THONG TIN

Piéu 11. Ra soat, kiém tra tinh bi mat, phan loai thong tin

1. Cham nhat 01 ngay 1am viéc ké tir ngay tao ra thong tin, cac phong,
ban, nganh, don vi chu tri tao ra thong tin co6 trach nhiém ra soat, kiém tra tinh bi
mat cta thong tin, phan loai noi dung thong tin trong vian ban, ho so, tai liéu
thude thong tin dugc tiép can, thong tin khong duoc tiép can, thong tin dugc tiép
can c6 diéu kién theo quy dinh tai Diéu 5, Piéu 6, Piéu 7 Luat tiép can thong tin
dé lap Phiéu xac nhan két qua ra soat theo Phu luc 04 kém theo Quy ché nay.
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2. Trong qua trinh ra soat, kiém tra tinh bi mat caa thong tin va phan loai
thong tin, d6i voi cac thong tin phtc tap, thong tin lién quan dén nhiéu linh vuc,
don vi dugc giao chu tri tao ra thong tin c6 thé lay y kién ciia cac phong, nganh
c6 lién quan va bao cdo Chu tich UBND hodc Pho chu tich UBND huyén phu
trach quyét dinh.

Piéu 12. Chuyén giao thong tin

1. Cham nhét 01 ngay 1am viéc ké tir ngay tao ra thong tin, cac phong,
ban, nganh, don vi chu tri tao ra thong tin gui ban dién tir hodc ban gidy téi Van
phong HDND va UBND huyén dé luu trir theo phéan loai thong tin duoc xac
dinh tai Phiéu xac nhan két qua ra soat, kiém tra tinh bi mat cua thong tin, phan
loai thong tin theo Phu luc s6 04,

2. Van phong HDND va UBND huyén c6 trach nhiém luu trir van ban, ho
s0, tai ligu da duoc phan loai; bdo dam tinh bi mat cua cac thong tin khong duoc
phép tiép can va thong tin ma cong dan duge tiép can co diéu kién trén Cong
thong tin dién tir huyén va hé théng van ban luu trit; kiém tra, loai bo cic nodi
dung thong tin cong dan khong duoc tiép can, thong tin cong dan dugc tiép can
c6 diéu kién trudc khi cung cap.

3. Quy trinh chuyén giao thong tin duoc thuc hién theo Phu luc s6 01 ban
hanh kém theo Quy ché nay.

Piéu 13. Lap, cAp nhit Danh muc théng tin phai dwoc cong khai

1. Pi véi cac thong tin phai duoc cong khai theo Piéu 17 Luat Tiép can
thong tin, chdm nhat 01 ngay lam viéc ké tir ngdy nhan Phiéu x4c nhan vé két
qua ra soat, kiém tra tinh bi mat cua thong tin, Van phong HPND va UBND
huyén c6 trach nhi¢ém cap nhat Danh muc thong tin phai dugc cong khai trén
Cong thong tin dién tir huyén.

2. Danh muc thong tin phai dugc cong khai gdm cac ndi dung: Tén, sb, ky
hiéu van ban, hd so, tai liéu; ngay, thang, nam tao ra van ban, tai li¢u; hinh thirc
cong khai thong tin; thoi diém, thoi han cong khai thong tin (néu co).

Piéu 14. Lap, cip nhit Danh muc thong tin cong dan dwoc tiép can cé
diéu kién

1. Déi véi cac thong tin duge tiép can ¢ diéu kién theo Piéu 7 Luat Tiép
can thong tin, cham nhat 01 ngay lam viéc ké tir ngdy nhan Phiéu xac nhan két
qua ra soat, kiém tra tinh bi mat cta thong tin, Van phong HPND va UBND
huyén c6 trach nhiém téng hop va cap nhat Danh muyc thong tin cong dan dugc
tiép can co diéu kién.

2. Danh muc thong tin cong dan dugc tiép can c6 diéu kién g6m cac ndi
dung: Tén, $0, ky hi¢u van ban, hd so, tai liéu va ngay, thang, nam tao ra thong tin.
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Chuwong IV
CONG KHAI THONG TIN

Piéu 15. Cong khai thong tin trén Cong thong tin dién tir ciia huyén
va Trang mang xa hoi

Viéc cong khai thong tin trén Cong thong tin dién tir huyén va Trang
mang x4 hoi thuc hién theo quy dinh tai Piéu 19 Luat Tiép can thong tin va
Nghi dinh s6 42/2022/ND-CP.

Piéu 16. Niém yét thong tin tai tru sé' co quan

1. Cac phong, ban chuyén mon thugoc UBND huyén thyc hién cong khai
thong tin dudi hinh thirc niém yét thong tin tai Tru s tiép cong dan cua huyén.
Thoi han niém yét dugc thuc hién theo quy dinh cua phap luat trong timg linh
vuc cu thé.

2. Béi v6i nhiing thong tin duogc cong khai bang hinh thic niém yét ma
phép luat chua quy dinh cu thé vé dia diém, thoi han niém yét thi phai duoc
niém yét tai Try sé tiép cong dan ciia huyén trong thoi han it nhat 30 ngay, ké tir
ngay niém yét.

Picu 17. Cong khai thong tin thong qua phwong tién thong tin dai
chiing, thong qua viéc tiép cong dan, hoat dong ciia ngudi phat ngén cia
UBND huyén

1. Viéc cong khai thong tin thong qua viéc tiép cong dan duge thuc hién
theo Luét tiép cong dan, cac van ban hudng dan thi hanh Luat tiép céng dan va
Quy ché tiép cong dian cia UBND huyén.

2. Viéc cong khai thong tin thong qua hoat dong phat ngdn va cung cap
thong tin cho bdo chi; qua phuong ti¢n thong tin dai chung thuc hién theo céac
quy dinh cua Luat bao chi va cac van ban c6 lién quan.

Picu 18. Xir Iy thong tin cong khai khong chinh xac

1. Truong hop phat hién thong tin do UBND huyén tao ra va da dugc cong
khai khong chinh xéc, thong tin do co quan khac tao ra nhung do UBND huyén
cong khai nhung khong chinh xac thi thi Van phong HDND va UBND huyén c6
trach nhiém kip thoi dinh chinh, cong khai thong tin da dugc dinh chinh.

2. Truong hop phat hién thong tin do UBND huyén tao ra nhung dugc co
quan khac cong khai khong chinh x4c thi Van phong HDND va UBND huy¢n c6
trach nhiém yéu ciu co quan di cong khai thong tin kip thoi dinh chinh, cong
khai thong tin da dugc dinh chinh.

3. Trudong hop tiép nhan phan anh, kién nghi tir co quan, to chuc, cong
dan vé thong tin cong khai khong chinh xac, Van phong HDND va UBND
huyén phéi hop véi cac phong, ban, don vi da tao ra thong tin kiém tra, kip thoi



8

dinh chinh, cong khai thong tin da dugc dinh chinh trong thoi han cham nhat 1a
15 ngay ké tir ngdy nhan duoc kién nghi.
Chuong V
CUNG CAP THONG TIN THEO YEU CAU

Piéu 19. Tiép nhin Phiéu yéu ciu cung cap thong tin

1. Van phong HDND va UBND huyén cé trach nhiém tiép nhan Phiéu
yéu cau cung cap thong tin truc tiép tai UBND huyén, qua email hodc qua dich
vu buu chinh &én UBND huyén. Truong hop thong tin trén Phiéu yéu cu cung
cap thong tin khong cu thé, rd rang, Vin phong HPND va UBND huyén huéng
dan ngudi yéu ciu cung cap thong tin bo sung quy dinh.

Phiéu yéu cau cung cip thong tin thuc hién theo Mau s6 01a/01b Phu luc
ban hanh kém theo Nghi dinh 13/2018/ND-CP.

2. Van phong HPND va UBND huyén tién hanh cip nhét yéu cau cung
cap thong tin vao s theo ddi cung cip thong tin theo yéu cau va lap Phiéu tiép
nhan yéu cau cung cap thong tin.

Phiéu tiép nhan yéu cau cung cip thong tin dugc 1ap thanh 2 ban theo
Mau s6 02 Phu luc ban hanh kém theo Nghi dinh 13/2018/ND-CP; mdt ban luu
tai Van phong HDND vaUBND huyén; mot ban giao cho c4 nhan, to chirc yéu
cau cung cap thong tin.

Piéu 20. Lap so theo ddi cung cap thong tin theo yéu ciu

1. Van phong HPND va UBND huyén 1ap S6 theo ddi cung cap thong tin
theo yéu cau bang gidy va bang phan mém dién tir hang nam.

2. S6 theo ddi cung cap thong tin theo yéu cau bang gidy c6 ndi dung quy
dinh tai Phu luc 03 ban hanh kém theo Quy ché nay.

3. Ngoai cac ndi dung nhu SO theo ddi cung cap théng tin theo yéu cau
bang gidy, SO theo ddi cung cap thong tin theo yéu cau bang phan mém dién tir
c6 ndi dung vé tinh trang khiéu nai, khoi kién (néu o).

Piéu 21. Thong bao vé viéc cung cap thong tin, tir chdi cung cap thong tin

1. Truong hop yéu cau cung cép thong tin tai Phiéu yéu cau cung cép
thong tin hop 1¢, Van phong HDND va UBND huyén cép Phiéu giai quyét yéu
cau cung cap thong tin theo Mau s6 03 Phu luc ban hanh kém theo Nghi dinh
13/2018/ND-CP thong béo rd vé thoi han, dia diém, hinh thirc cung cip thong
tin; chi phi tiép can thong tin va phuong thirc, thoi han thanh toan.. .

Thong bao dugc giri téi ngudi yéu cau cung cip thong tin tai tru s¢ co
quan hoac qua mang di¢n tir, dich vu buu chinh.

2. Dbi véi thong tin don gian, ¢ sin ma c6 thé cung cip ngay qua mang
dién tir hodc c6 thé bd tri ngudi yéu cau doc, xem, nghe, ghi chép ngay tai tru so
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co quan ma khong mat chi phi tiép can thong thi Van phong HDND va UBND
huyén khong can cp Phiéu giai quyét yéu cau cung cip thong tin.

3. Thoi han théng bao vé viéc cung cap thong tin, tir chdi cung cap thong
tin duoc thuc hién theo quy dinh ctia Luét Tiép can thong tin.

Piéu 22. Tap hop, xir Iy thong tin dé cung cap theo yéu ciu

1. Ngudi duoc phan cong lam d6i mbi cung cp thong tin ddi chiéu thong
tin dugc yéu cau cung cap v6i Danh muc thong tin phai duge cong khai, Danh
muc thong tin cong dan dugc tiép can ¢6 diéu kién va co s¢ dit liéu thong tin cua
UBND huyén.

2. Dbi véi thong tin co san trong Danh muc thong tin phai dugc cong
khai, Danh muc thong tin cong dan dugc tiép can c6 diéu kién, nguoi lam dau
moi ¢o trach nhiém ddi chiéu véi yéu cau cung cip thong tin va cac diéu kién
theo quy dinh ctia phap luat va cung cap thong tin cho ngudi yéu cau.

3. Pbi véi thong tin phirc tap, thong tin khong c6 tai co so dit liéu thong
tin cia UBND huyén ma can tap hop tir cac co quan chuyén mon thuéc UBND
huyén thi Van phong HDND va UBND huyén lay ¥ kién cua cic phong, ban,
don vi co lién quan dé giai quyét yéu ciu cung cap thong tin, truong hop can
thiét thi xin ¥ kién ctia Ph6 chu tich UBND huyén phu tréch linh vye.

4. Khi phat hién thong tin duge yéu cau cung cap thudc cc truong hop tir
chéi cung cép thong tin quy dinh tai Diéu 28 Luat Tiép can thong tin va Khoan 2
Piéu 4, Khoan 4 Piéu 6 Quy ché nay tham muu, dé xuit Cha tich UBND ra
thong bao tir chdi cung cap thong tin bang van ban theo Mau s6 05 Phu lyc ban
hanh kém theo Nghi dinh 13/2018/ND-CP, néu 16 ly do. Truong hop cong dan
d3 nop chi phi 9 tiép can thong tin thi Van phong HDND va UBND huyén co
trach nhi€ém hoan lai chi phi cho cong dan.

Pi¢u 23. Cung cap thong tin theo yéu cau

1. Trudng hop cung cap thong tin theo yéu cau truc tiép tai tru s co quan,
can cir yéu cau ciia ngudi yéu cau cung cap thong tin va hinh thic chira dung
thong tin, Van phong HDND va UBND huyén bb tri thiét bi doc, nghe, xem, ghi
chép, sao chép, chup thong tin tai Vian phong phu hop véi hinh thirc cung cip
thong tin dugc yéu cau va phu hop véi ddi tuong yéu cau cung cip thong tin, tao
thuan loi cho nguoi khuyét tat duoc tiép can thong tin theo quy dinh cua Nghi
dinh s6 13/2018/ND-CP ngay 23/01/2018 ctia Chinh phu quy dinh chi tiét va
bién phap thi hanh Luat tiép can thong tin.

2. Truong hop cung cap thong tin theo yéu cau qua mang dién tir, Van
phong HDND va UBND huyén trach nhiém cung cap thong tin qua hop thu dién
tr cong vu cta huyén Dién Chau néu viéc cung cap thong tin dap ung du cac
diéu kién quy dinh tai Khoan 1 Piéu 30 Luat tiép can thong tin.
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3. Trudng hop cung cdp thong tin theo yéu cau qua dich vu buu chinh,
fax, Van phong HDND va UBND huyéncung cap thong tin theo yéu cau cung
cap thong tin qua dich vu buu chinh, fax theo dé& nghi ciia ngudi yéu cau tai
Phiéu yéu cau cung cip thong tin.

4. Thoi han cung cép thong tin theo yéu cau thuc hién theo quy dinh cua
Luét tiép can thong tin.

5. Quy trinh cung cip thong tin theo yéu cau duoc thuc hién theo Phu luc
s6 02 kém theo Quy ché nay.

Piéu 24. Gia han cung c?ip thong tin theo yéu ciu

1. Chanh Vian phong HDND va UBND huyén quyét dinh viéc gia han
cung cap thong tin trong truong hop can thém thoi gian dé xem xét, tim kiém,
tap hop, sao chép, giai quyét yéu cau cung cip thong tin.

2. Thong bao gia han cung cap thong tin phai bang vin ban theo Mau sb
04Phuy lyc ban hanh kém theo Nghi dinh 13/2018/ND-CP duogc gt trude khi hét
thoi han cung cip thong tin theo quy dinh cua Luat tiép cin thong tin.

Piéu 25. Xir Iy thong tin cung cap theo yéu ciu khong chinh xac

1. Truong hgp Van phong HDND va UBND huyén phat hién thong tin do
minh cung cap khong chinh xac theo yéu ciu cung cap thong tin, chim nhat 13
05 ngay lam viéc ké tir ngay phat hién, Van phong HDND va UBND huyén ¢
trach nhiém dinh chinh va cung cép lai thong tin.

2. Trudng hop nhan dugc phan anh, kién nghi cia ngudi yéu cau cung cap
thong tin vé viéc thong tin duoc cung cap 1a khong chinh xac theo yéu cau cung
cap thong tin, Van phong HDND va UBND huyén c6 trach nhiém kiém tra tinh
chinh x4c cua thong tin va tra 1i kién nghi ciia cong dan. Néu phat hién thong
tin cung cip theo yéu cau khong chinh xé4c theo yéu cau cung cap thong tin, Vin
phong HDND va UBND huyén c¢6 trach nhiém kip thoi dinh chinh, cung cép
thong tin da duoc dinh chinh trong thoi han cham nhat 1a 15 ngay ké tir ngay
nhéan duoc kién nghi theo ding hinh thirc cung cép nhu 1an dau.

Diéu 26. Thu, quan ly chi phi tiép can thong tin

1. Viéc thu, ndp chi phi tiép can thong tin duoc thyc hién theo quy dinh
tai Thong tu s6 46/2018/TT-BTC ngay 14/5/2018 ctia B Tai chinh.

2. Van phong HDND va UBND huyén thuc hi¢n thu, ndp, quan 1y, st dung
chi phi tiép can thong tin theo ding quy dinh tai Thong tu s6 46/2018/TT-BTC.

Chuong VI
TO CHUC THUC HIEN

Piéu 27. T6 chitc thuc hién Quy ché

1. Truéng cac phong, ban chuyén mén thugc UBND cé trach nhiém phod
bién, quan triét noi dung Quy ché nay dén can bo, cong chirc, vién chirc, ngudi
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lao dong; chi dao xir Iy thong tin theo yéu cau. Kip thoi phan anh nhiing kho
khin, vudng mic trong qua trinh t6 chirc thuc hién vé Van phong HDND va
UBND huyén.

2. Van phong HDND va UBND huyén c6 trach nhi¢m theo doi, don ddc,
kiém tra céac co quan chuyén moén thugc UBND huyén trong viéc thuc hién Quy
ché nay, kip thoi bao cao ldnh dao UBND huyén nhiing van dé vudng mac phat
sinh; trudng hop can thiét, d& xuat Chu tich UBND sura doi, bo sung Quy ché
cho phu hop.

Pic¢u 28. Khen thuéng va xir Iy ky luat

1. Tap thé, ca nhan, cac phong, ban chuyén moén thuoc UBND huyén cé
thanh tich trong hoat dong cung cap thong tin duoc Chu tich UBD huyén khen
thudng hoic dé nghi cip c6 thim quyén khen thudng theo quy dinh ctia Luat thi
dua khen thudng.

2. Tap thé, ca nhan, cic phong, ban chuyén mén thuéc UBND huyén vi
pham quy dinh tai Quy ché nay, tily theo tinh chat, mtc d6 vi pham ma bi xur 1y
theo quy dinh cua phap luat./.
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] ] MAu s6 01a
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

........... , ngay....thang.....nam... ...
PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho cbng dan)

8. Yéu cau cung cap thong tin nay lan thu:
a) Lan dau b) Khéc: ........... (ghi 15 s6 1an d3 yéu cau
cung cap thong tin c6 nodi dung néu trén)

0 Fax (Zh 18 SO FAX): +.n e,
0 Nhan qua mang dién tir (ghi 10 dia chi nhan): ...,

NGUOI YEU CAU
(Ky, ghi ro ho tén)

! Theo quy dinh ctia bo ludt dan sy vé ngudi dai dién, ngudi giam hd dbi voi nguoi yéu cau
cung c?ip thong tin 1a nguo1 chua thanh nién, nguoi han ché nang lyc hanh vi dan sy, nguoi
mat ning lyc hanh vi dan sy, nguoi c6 kho khin trong nhén thirc va 1am chii hanh vi...

2 Ghi noi cur trii cia ngudi dai dién/ngudi gidm hd.

3 Ghi s6 dién thoai, fax, email cua nguoi dai dién/gidm ho.



13

‘ ] Mau s6 01b
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

........... , ngay....thang.....nam... ...
PHIEU YEU CAU CUNG CAP THONG TIN
(Danh cho céng dén yéu cau cung cdp théng tin thong qua t6 chire, doan thé,
doanh nghiép)

2. Nguoi dai dién cua td chure, doan thé, doanh nghiép ...

3. 86 CMTND/Thé cin cudc cong dAn/HO chiu..........co.vveeii e
cAp ngdy ........... [eviiiinnnn [eviiiinnnn 12 ) P
4. Pia chi tru so ctia t6 chirc, doan thé, doanh nghiép: ...........cceeveeveeeveeian.n,
5.S6 dién thoai®..........ovvevinn, cFaX............. cE-mail: ...

7. Muc dich yéu cau cung cap thOng tn: ...........ooeeueeeeeiie et eeeed

8. Yéu cau cung cap thong tin nay 1an thu:

a) Lan dau b) Khéc: ........... (ghi 15 s6 1an d3 yéu cau
cung cap thong tin c6 ndi dung néu trén)

9.S6 luong ban in, sao, chup van ban, ho S0, ta1 WS +ovveeeeee e,

0 Fax (8hi 18 SO FAX): <.v et
0 Nhan qua mang dién tir (ghi 10 dia chinhan): ...
0 Hinh thire Khac (ghi 10): ..o e

NGUOI YEU CAU®
(Ky, ghi ro ho tén)

! Theo quy dinh cta Bo luat dan su vé nguoi dai dién cua td chirc, doan thé, doanh nghiép.
2 Ghi s6 dién thoai, fax, email cta nguoi dai dién yéu cau cung cép thong tin.
3 Nguoi dai dién ky, ghi 16 ho tén va dong du cua to chirc, doan thé, doanh nghiép do.


https://thuvienphapluat.vn/van-ban/Quyen-dan-su/Bo-luat-dan-su-2015-296215.aspx
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Miu s 02
TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
DON VI bAU MOI! Poc 1ap - Tw do - Hanh phic
So:........ [eviiinn. , ngay . thang........ nam.........

cAp ngdy......... [eviiiinnnn ¥} LR

J 0 1 0 7 PP

S6 dién

thoat: .........coooiiiiiini. Fax: ..ccooviiiiiiia, Email: ...,
Yéu cau cung cAp van ban/hd so/tai HEU: ..........veieneii i

Hinh thirc cung cAp thONE tiN: .........oeuuneei et

Vin ban kém theo Phiéu yéu cau cung cap thong tin gom*:

Vao S6 theo ddi cung cap thong tin theo yéu cau, Quyén sb:.../ndm.........
SHthrtu............

NGUOI TIEP NHAN PHIEU
(Ky va ghi rd ho tén)

! Trudng hop co quan cung cip thong tin phan cong don vi dau mdi

2 Phiéu tiép nhan yéu cau cung cap thong tin dugc 1ap thanh 2 ban; moét ban luu tai co
quan/don vi ddu mdi cung cap thong tin, mot ban giao cho ca nhan, t6 chirc yéu cau cung cip
thdng tin.

3 Tén cua nguoi dai dién trong truong hop cung cap thong tin cho cong dan thong qua to
chure, doan thé, doanh nghiép.

# La nhirng vin ban kém theo trong truong hop cung cap thong tin c6 diéu kién.
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A o ] _ Mausb 03
TEN CO QUAN CONG HOA XA HOI CHU NGHIA VIET NAM
PON VI PAU MOI! Péc l1ap - Tu do - Hanh phiic
SO:........ [eeivinnn. , ngay .. thang........ nam... ... ...

Kinh Ui, .o
Tén co quan/don vi dau mbi cung cap thong tin: .............coeevuveeiueeeineneiin,
Nhan duoc dé nghi ctia Ong/BaZ: ... ..coou i
S6 CMTND/Thé cin cudc cong dan/Ho chibu.............oooovveiiiiiiiiiiieiii...
cip ngdy...... [eviinnn. ¥ ¥
I 1 0 7 PP
S6 dién
thoai:...........oeviininninin, Fax......ooooviviiiinnn. Email: .......................
Yéu cau cung cAp van ban/hd so/tai HeU: ..........oevuueieeeiie e

Co quan/Pon vi ddu méi cung cap thong tin thong bao vé viéc cung cap thong
tin do Ong/Ba yéu cau nhu sau:

Hinh thirc cung cAp thONG TN «...ooenee o)
Pia diém cung cip thong tin (trong truong hop cung cap thong tin tai tru so co
quan cung cap thONE t): ........oeeen ittt
Chi phi cung cap thong tin (MU CO): ... evvnereeee e
Phuong thirc thanh toan (08U €O): ... ...vuieee e
Thoi han thanh t04n (NEU CO): «.vvvneee et

THU TRUONG CO QUAN/PON VI
PAU MOI CUNG CAP THONG
TIN
(Ky, ghi ré ho tén, dong dau co quan/don vi
ddau méi cung cdp théong tin®)

! Trudng hop co quan cung cép thong tin phan cong don vi dau mdi.

2 Tén clia nguoi dai dién trong trudng hop cung cip thong tin cho cong dan thong qua to
chuc, doan thé, doanh nghiép.

3 Truong hop don vi du mbi cung cap thong tin khong c6 con dau riéng thi sir dung con dau
clia co quan cung cép thong tin.
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Miu s6 04
TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
DON VI DPAU MOI* Doc 1ap - Tw do - Hanh phuc
So:........ [eviiinn. , ngay . thang........ nam.........
THONG BAO
GIA HAN CUNG CAP THONG TIN
Kinh @l .o e
Tén co quan/don vi dau mbi cung cap thong tin: .............coeevvveiiieineeiin,
Nhén duoc Phiéu yéu cau ctia Ong/BaZ: .........cooiiiiiiii e
S6 CMTND/Thé cin cudc cong dan/Ho chibu................c.ooeeeiiin.. cap
ngay........ [, /... tai
2 2 0
S6 dién thoais.......oevueennn... FaX....oooooiiiiiiiinn, Email: ................o...
Yéu ciu cung cap van ban/hd So/tai HeU:..........viiee e
Ngay/thang/nam nhan Phidu y&u CAU: ........ooviiviniiieeiiiieei e

Co quan/Pon vi ddu méi cung cap thong tin thong béo vé viéc gia han cung céap

Thoi gian cung cap thong tin sau khi gia han: ..................oocoiiiiiin,

THU TRUONG CO QUAN/DON
VI PAU MOI CUNG CAP
THONG TIN
(Ky, ghi 16 ho tén, déng ddu co quan/don
vi dau méi cung cdp théong tin®)

! Trudng hop co quan cung cap thong tin phan cong don vi dau moi.

2 Tén clia nguoi dai dién trong trudng hop cung cap thong tin cho cong dan thong qua to
chuc, doan thé, doanh nghiép.

3 Truong hop don vi du mbi cung cp thong tin khong c6 con dau riéng thi sir dung con dau
clia co quan cung cap thong tin.
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Maiu s6 05
TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
DPON VI bAU MOI! Poc 1ap - Tw do - Hanh phic
So:........ [eviiinn. , ngay . thang........ nam.........
‘ ~_ THONGBAO_ )
TU CHOI YEU CAU CUNG CAP THONG TIN

Kinh Ui, ..o
Tén co quan/don vi dau mbi cung cap thong tin: .............coeevueeiiiieineeeiin,
Nhan duoc Phiéu yéu cau ctia Ong/BaZ: ...........coiiiiiiiiiiiiie i
S6 CMTND/Thé cin cudc cong dan/Ho chiéu ..........ooevuveieeiniiniin... cap
NEAY....c.eennn.n. [eeenn.. Jed BRI ittt e
I L0113 4
S6 dién thoai:. ... ... vevvenn... Fax...................... Email:........................
Yéu cau cung cAp van ban/hd so/tai HeU:........oevveei e,
Ngay/thang/nam nhan Phidu y&u CAu: ..........ovieueieie i

Co quan/Don vi dau mbi cung cap thong tin thong bao vé viéc tir chdi cung cip
théng tin do Ong/Bayéu cau vily do ........coooviiiiiiiii e

THU TRUONG CO QUAN/PON
VI DAU MOI CUNG CAP
THONG T|’N
(Ky, ghi rd ho tén, dong dau co quan/don
vi dau méi cung cdp théong tin®)

! Trudng hop co quan cung cp thong tin phan cong don vi dau mai.

2 Tén ctia nguoi dai dién trong trudng hop cung cip thong tin cho cong dan théng qua to
chure, doan thé, doanh nghiép.

3 Trudng hop don vi ddu mbi cung cap thong tin khong c6 con dau riéng thi sir dung con dau
clia co quan cung cap thong tin.
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o ] ) Mau s6 06
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
........... , ngay....thang.....nam... ...

VAN BAN CHAP THUAN !
Tén toi
P
S6 CMTND/Thé cin cudc cong dan/Ho chiu ....................o....... cap
ngay .......... [ i, [eviiiinnn tal oo
D LT 011 L P
S6 dién thoais.......oevveenen... Fax................. Email:.................oooo

La cht so hiru bi mat kinh doanh/La chu so hitu thong tin lién quan dén bi mat
doi séng riéng tu, bi mat c4 nhan/La thanh vién cia gia dinh c6 thong tin lién

S6 CMTND/Thé cin cudc cong
dAn/HO chibU.........oovviie il cAp ngdy......... [oviiiinnnn /

Duogc tiép can thOng tin............ooiiiiii e tal van
ban/ho so/tai liéu néu trén.

XAC NHAN CUA UBND CAP XA NGUOI CHAP THUAN
(Xéc nhdn chit ky ciia nguwoi chdp thudn) (Ky va ghi ro ho tén)

Ghi chu:

1. Truong hop vin ban chap thuan cua to chirc, doanh nghiép thi nguoi dai dién ky, dong déu
ctia to chirc, doanh nghiép dé ma khéng can xac nhan ctua Uy ban nhan déan cp xa.

2. Co quan cung cip thong tin c6 thé tach thanh 03 mau vin ban chip thuan tuong tng véi
ting truong hop tiép can thong tin c6 diéu kién.

! Danh cho trudng hop tiép can thong tin c6 didu kién theo quy dinh tai Didu 7 Luat tiép can
thong tin.


https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Luat-tiep-can-thong-tin-2016-280116.aspx
https://thuvienphapluat.vn/van-ban/Bo-may-hanh-chinh/Luat-tiep-can-thong-tin-2016-280116.aspx
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PHU LUC 1

Quy trinh chuyén giao thong tin ciia UBND huyén Vin Giang

Pon vi tao ra
thong tin

A

Ra soat, kiém tra Chuyén giao thong tin
tinh bi mat, phan (Ban gidy hoic ban
loai thong tin (Lap dién tr) Vin phong
phiéu theo Phy luc HDND va
50 4) .| UBND huyén
A 4
Cap nhat Cap nhat thong Cap nhat thong
vao Kho tin vao Danh tin vao danh
thong tin muc thong tin muc thong tin
chung duoc tiép can phai dugc cong
c6 diéu kién khai

v

Dang tai, cap nhat
thong tin trén
Chuyén muc tiép
can thong tin trén
Cong thong tin
dién tr huyén
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PHUC LUC2
Quy trinh cung cap thong tin theo yéu cau ciia UBND huyén Vin giang

cung cap

Cong dan yéu cau

thong tin

\ 4

Gui Phiéu yéu cau (qua

Truc tiép hodc uy quyén cho

mang dién tir, dich vu buu

\ 4

A 4

yeu

Huéng dan ngudi yéu
cau bo sung khi Phi¢u

thong tin chua day

nguoi khac dén tru so ctia co

~ v

|

Tiép nhan yéu ciu cung cip
thong tin va vao SO theo doi
cau cung cap (ban gidy va ban di¢n tir)

y

A

\ 4

Kiém tra co s&
(Kiém tra budc 1)

!

Thong tin thudc trach Thong tin dugc yéu cau khong
nhiém cung cap thudc trach nhiém cung cap
Kho thong
tin chung
\ 4 \ 4
Thong bao veé viée Thong bao va huéng dan
cung cap thong tin nguoi yéu cau dén co quan cé
7y trach nhiém cung cap thong
v
Tap hop xir 1y thong tin dugc cp theo yéu cau
( kiém tra budc 2) va thu chi phi ti€p can thong tin
\4
| , } |
Théng bao gia han cung Cung cap thong tin Thong bao tur choi
cp thong tin > (tryc tiép qua mang buu cung cap thong tin
chinh, qua buu dién, qua
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UY BAN NHAN DAN
HUYEN VAN GIANG

SO THEO DOI CUNG CAP THONG TIN
THEO YEU CAU CUA CONG DAN

Ngay mo sé:q /
Ngay khéa so: /

/

/




UY BAN NHAN DAN
HUYEN VAN GIANG

SO THEO DOI CUNG CAP THONG TIN THEO YEU CAU

22

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

TT| Ngay, | Hova |Piachi| S6 | Thw | Tén,soky | Hinh | Ngay, | Chi | Tén | Thoéng | Théng
thang, tén ngwoi | dién | dién hi¢u, van thwc | thang, phi | ngwoi| baotw | baogia
nam ngwoi | yéu cau | thoai tir ban, hé so, | cung nam tiép tiép | chéi,ly | han,ly
nhan | yéu cau (néu tai liu cAp cung can | nhan | dotx | dogia
yéu cau c0) dwocyéu | théng | cap | théng | yéu choi han
cau tin théng tin ciu | cung cip
tin thong tin
1
2
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN VAN GIANG Poc l1ap — Tw do — Hanh phuc

PHIEU XAC NHAN
Ket qua ra soat, kiém tra tinh bi mat cia thong tin, phéin loai thong tin

STT| Tén,trich | Sé, ky hiéu Ngay, R Hinh thirc cong khai/cung
yéu van van ban, hé | thang, nim Logi thong tin cap thong tin
ban, ho so, | so, taili€u | taorathong | Thong tin| Théngtin | Théng tin R . Cung cap
tai liéu tin i A K A Cong khai N )
€ dwoc tiep | khong dwoc | tiép can co ~ o . o | thong tin theo
A £ 2 A A LA thong tin NS
can tiép can dieu kién yéu cau
CHU TICH

21- PDanh dau “X” vao cot thich hop, dbng thoi néu 16 cin ctr theo Piéu Khoan cua Luét tiép can thong tin
22: Néu 16 dia diém, thoi han cong khai thong tin (néu co).
23: Néu rd cac hinh thic cung cép thong tin theo yéu cau c6 thé ap dung.
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